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   QR Link to Workforce Website

WHAT WILL YOU FIND AT THE WEBSITE?					     
· Pottawatomie County Manufacturers Directory.
· Top Twenty Largest Employers in Pottawatomie County.
· Manufacturers Skills Poster.
· Contact info of those who can help identify resources and employment opportunities. 
· Companies that offer internships, allow plant tours, in school presentations, and more. 
· Top Ten Lists: Employers, Top Wage Jobs, Employment tied to educational attainment, etc.
· WorkKeys explanation and contact information.
· Details on how area businesses take employment applications.
· Information specifically for employers.

RESOURCES YOU SHOULD KNOW ABOUT

Gordon Cooper Technology Center: 		405-273-7493 			www.gctech.org       
· High School Student Services Counselor:	405-273-7493, extension #2478
· Adult Student Services Counselor:	405-273-7493, extension #2257
· Student Services Help Desk:		405-273-7493, extension #2264

OBU Admissions:			www.admissions@okbu.edu 		405-585-5000
SGU Admissions:				admissions@stgregorys.edu 		405 878-5100
SSC Counselor:				www.sscok.edu/Admissions.html 	405-392-9231 
OCCC Student Employment & Career Services:  	www.collegecentral.com		405-682-1611

GED Assistance:  Shawnee Adult Learning Center  	Andrea Reed		405-878-3101
http://www.shawnee.k12.ok.us, click on the information menu for schedule 
Or visit their Facebook Page at https://www.facebook.com/ShawneeALC

Workforce Oklahoma Offices: 			www.okjobmatch.com  (state job search site)
· 
· Shawnee	405-275-7800
· Seminole	405-382-4670
· Chandler	405-258-2870
· Holdenville		405-379-5452
· Okemah		918-623-2837


[bookmark: _GoBack]Shawnee Area Veteran’s Representative: 		405-275-7800	 

East Central Oklahoma Workforce Investment Board:
	www.eastcentralworkforce.com 			405-878-0759

Pottawatomie County Literacy Program:  		Pioneer Library System - Janie Davis 	
www.pioneer.lib.ok.us/literacyinfo  		405-273-3334		

Temporary Agencies:
· A-1 Staffing:		www.a1staffingok.com			405-788-0001
· Express:  		www.expresspros.com 			405-275-7575
· Freedom:		freedomshawnee.com 			405-275-9675
· Oasis			www.oasisadvantage.com		405-481-7888
· Prime Recruiting	www.primerecruiting.com        		405-275-4850

Central Oklahoma Human Resources Association (COHRA)	www.cohra.shrm.org

OK Department of Rehabilitation Services:		Linda Fox  		
http://www.okrehab.org				580-310-5307		

TOP TEN LIST FOR SOMEONE SEEKING EMPLOYMENT

1. A current resume with references is a requirement, not an option.
2. Determine in advance what skills you have to offer and be able to prove them.
3. Be able to pass a drug test. If you can’t, don’t apply.
4. Be persistent, but be polite. Everyone is busy and being patient is a bonus.
5. Research the company(s) you are interested in, in advance. Do your homework.
6. Complete the application, either online or in person.  Do what they ask you to do.
7. If you are asked to interview with a company be on time and dressed properly.
8. Do not be afraid of entry-level jobs. Everyone has to start somewhere.
9. Realize that soft skills are just as important as other skills.  What are yours? 
10. Employers each hire their employees differently. Know what their systems are. 

What will separate you from everyone else seeking employment?
· You must have a High School diploma or GED. 
· Skills Certification from a Career Tech or College Degree.
· Verifiable work history.
· References.
· Work Keys Certificate.
· Use the OKJobMatch.com website to explore all employment opportunities. 
· Skills and your ability to prove you can be their next MVP.

BASIC SOFT SKILLS REQUIRED FOR ANY POSITION

· Ability to fill out and employment application in person or online.
· Ability to provide a basic resume with a verifiable work history and references
· Be punctual in showing up for your scheduled work period, every time
· Communicate with your employer, in advance if possible, regarding absences. 
· Be a reliable employee that comes to work, ready to work. 
· Ability to work with others in a team, politely and efficiently.
· Have the ability to comprehend and follow instructions and directions. 
· Undertake basic problem solving skills.
· Have the capability to read for information, instruction and safety related items.
· Be able to pass a drug test. 

Most Jobs By Industry-East Central Workforce Investment Area:  	       (Annual Wages)

· Government: (local, county, state, feds & tribes)		11,734		  $44,360
· Health Care & Social Assistance:				   5471   	  $34,557
· Manufacturing:						   4793	 	  $53,551
· Retail Trade:							   4790		  $27,395
· Accommodation & Food Services				   3458		  $14,760


“Those communities that consistently develop a skilled workforce will be prosperous for decades to come.”
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